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How To Register Two People from One Account 

BEFORE PROCEEDING 

The other person must already be associated with your online account. 

This can only be done by OLLI-RU staff. If you have not already had this done,
contact us before proceeding. 

We need permission from both parties to associate your accounts. 

Email: olliregistrations@docs.rutgers.edu 

Go to the OLLI-RU website olliru.rutgers.edu and click “Register” tab at the top
right of the screen. 
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 2 Scroll through list of courses. Click “Register” next to the course you want. 
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3 If you HAVE previously created an account: 

Enter your User Name and Password and click Login. 

If you forgot the password, click “forgot password” and you’ll get an email to reset
your password. 

If you don’t know your user name email olliregistrations@docs.rutgers.edu 
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4 If you HAVE NOT created an account: 

Click "Create Account” 

5 Enter the profile information. You only need to fill in the lines with an asterisk. 

Check "Yes" to Profile Consent at the bottom of the registration page. 
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Click "Submit"6 

7 Now login with your new credentials. 
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At the bottom right, Click “Add to Cart”.8 

As the primary account holder, your name is the default name that appears at the
bottom. 
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9 Click “Continue Shopping” 

Click the dropdown next to “Department" and select “OSHER-Lifelong
Learning Institute.” 

You can narrow results by entering a word from the title of the course you
want. Make sure that word is actually in the course title. 
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Click "Search"11 

Choose the course you want to register for. The right column lists if the course
registration is available. 
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Click the down arrow next to your name at the bottom of the page.13 

14 You will see the names of the people associated with your account. 

Select the name of the person you want to register for and it will appear in that
box. 

Now Click “Add to Cart”. 
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16 Choose "Checkout". 

17 Check "General Refund Policy" and click the "Place Order" button. 
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18 Click "Place Order" 

19 Your total amount will be shown. Click "Next - Payment Method". 
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20 Click "enter credit / debit information". 

21 Enter the following form for your payment method. 
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Click "Submit Payment".22 
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