How To Register Two People from One Account

/) BEFORE PROCEEDING

The other person must already be associated with your online account.

This can only be done by OLLI-RU staff. If you have not already had this done,
contact us before proceeding.

We need permission from both parties to associate your accounts.

Email: olliregistrations@docs.rutgers.edu

Go to the OLLI-RU website olliru.rutgers.edu and click “Register” tab at the top

¥y Shortcuts 7 Edit
Visit Rutgers.edu | Continuing Studies q

Home Register =~ OLLITravel Teach Policies  Donate

right of the screen.



mailto:olliregistrations@docs.rutgers.edu
http://olliru.rutgers.edu

2 Scroll through list of courses. Click “Register” next to the course you want.

Search Courses

© Add Course

*OLLI-RU 2024 Membership

edit

Date(s) Time(s) Instructor(s) Location(s) Action

+

024 1/17/2024 — 1/13/2025 Saturday Morning N/A Online/Remote

*Test Course: Try Your Username and Play with the Registration System
edit

ourse Code Date(s) Time(s) Instructor(s)

23 1/19/2024 — 12/23/2024 Saturday Morning Henry Rutgers Online/Remote -
Register

Location(s) Action




3 Ifyou HAVE previously created an account:

Enter your User Name and Password and click Login.

If you forgot the password, click “forgot password” and you'll get an email to reset
your password.

If you don't know your user name email olliregistrations@docs.rutgers.edu

e

{inuing Education at
lers

se Calendar
'se Search
luct Search
ram Search

act Us

ICOR helpdesk

My Account

YOUR ACCOUNT

Please Note: There is a 15 minute time limit to complete your checkout before the session expires.

There is also the possibility one or more courses currently in your cart could become full before you complete the checkout
process. If that case occurs, you will be notified on the Checkout page before submitting your final order.

EMAIL Address(es)_for each registrant MUST be UNIQUE.

Already have an account?

Please enter the username and password for your account.
If you do not have an account, use the New Account option below.

* required information
* User Name

* Password

Forgot Username? Forgot Password?
New Registrant

Click on the Create Account button to create a new account.
You will add a username and password during the process.

Create Account


mailto:olliregistrations@docs.rutgers.edu

4  If you HAVE NOT created an account:

Click "Create Account”

nuing Education at
ars Please Note: There is a 15 minute time limit to complete your checkout before the session expires.
There is also the possibility one or more courses currently in your cart could become full before you complete the checkout

se Calendar ; : s
process. If that case occurs, you will be notified on the Checkout page before submitting your final order.

se Search
i EMAIL Address(es) for each registrant MUST be UNIQUE.
JIct Search
-am Search Already have an account?
Please enter the username and password for your account.
act Us If you do not have an account, use the New Account option below.

* required information

* User Name

* Password

Forgot Username? Forgot Password?

New Registrant

Click on the Create Account button to create a new account.
You will add a username and password during the process.

Create Account «

5 Enter the profile information. You only need to fill in the lines with an asterisk.

Check "Yes" to Profile Consent at the bottom of the registration page.

e S PP )

License Details

Gend
SR, - Select -

For new accounts, add User Name and Password.

Password Requirements:
* From a minimum of 8 to a maximum of 15 characters - case sensitive
* Special characters allowed: #$%&()*+,-./;;<=>?@[\]*_{|}~

User Name (6-50 characters) *

New Password *

Confirm Password *

PROFILE CONSENT

Rutgers, Division of Continuing Yes Consent Statement
Studies (DoCS) is committed to

respecting the privacy and
information security of the clients
we serve through this site and



6 Click "Submit"

15-2024 Xenegrade ®

™ Special characters allowed: #$%&()™+,-./;<=>7@[\"_{|}~

User Name (6-50 characters) *

New Password *

Confirm Password *

PROFILE CONSENT

Rutgers, Division of Continuing Yes Consent Statement
Studies (DoCS) is committed to
respecting the privacy and
information security of the clients
we serve through this site and
through all its programs. By
using DoCS' websites, you agree
to DoCS's collection and use of
personal and non-personal
information as described in this
statement.

*

Contact Info  Privacy Policy Refund Policy

7 Now login with your new credentials.

e

My Account

YOUR ACCOUNT

{inuing Education at

lers

se Calendar
'se Search
luct Search
ram Search

act Us

ICOR helpdesk

Please Note: There is a 15 minute time limit to complete your checkout before the session expires.

There is also the possibility one or more courses currently in your cart could become full before you complete the checkout

process. If that case occurs, you will be notified on the Checkout page before submitting your final order.

EMAIL Address(es) for each registrant MUST be UNIQUE.

Already have an account?

Please enter the username and password for your account.
If you do not have an account, use the New Account option below.

* required information
* User Name

* Password

+ Forgot Username? Forgot Password?
New Registran

Click on the Create Account button to create a new account.
You will add a username and password during the process.

Create Account



8  Atthe bottom right, Click “Add to Cart”.

As the primary account holder, your name is the default name that appears at the
bottom.

Course None
Prerequisites

Cancellation Policy v . :
Class may be cancelled due to low enroliment in which case you will be notified

Refund Policy
No refund is availahle.

Fee(s)
$0.01 Tuition .

Primary account
$0.01 Total Fees holder's name

Please select the name of the person who will be attending this course: | Michaels, Kristen v

Need to register for someone else? Click here

Click Add to Cart




9  Click “Continue Shopping”

ion of Continuing Studies Cancel Order Cart(1) MyAccount ~ Q
YOUR CART Account: Riley Skipper
Last Viewed. New York Botanical Garden Holi OLLI-RU Membership Acrylic Art
Course ID Title / Schedule Qty Item Total Pay
SectionlD Items Fee Fees Amount
membership- OLLI-RU Membership
2024 1/17/2024 - 1/13/2025
Days:
Tuition 1 $50 $50
Sub-Total: $ 50 $50.00
TOTAL: $ 50 $ 50.00

Recalculation is required to save Quantity, Pay Amount, OnAccount, or Promo Code changes before Checkout.
Quantity and Discount changes may reset all Pay and OnAccount Amounts to default values.

Recalculate Checkout _

Click the dropdown next to “Department” and select “OSHER-Lifelong
Learning Institute.”

You can narrow results by entering a word from the title of the course you
want. Make sure that word is actually in the course title.

Keyword field searches course codes, litles, descriptions, and instructor names.

se Search
Jct Search Remember - You must login or create a new account to add items to your cart.
ram Search
act Us Advanced Search Categ®
Keyword
Rutgers
Department OSHER-Lifelong Learning Institute
Start Date

- From Date - - To Date -

Clear Search

1 XenDirect @ 2005-2024 Xenegrade ® Contact Info Privacy PoI



11 Click "Search"

rse Search

NTYWUIU 1ITIU SUalUW oD LUUIRDIT LUUDS, UUTD, UTSUIIPUUTES, alnd nisuuviun nammos.

Remember - You must login or create a new account to add items to your cart.

Advanced Search

Keyword

Rutgers
Department

Start Date

- From Date -

y XenDirect ® 2005-2024 Xenegrade ®

OSHER-Lifelong Learning Institute

Categ

- To Date -

- Clear Search

Contact Info  Privacy P

Choose the course you want to register for. The right column lists if the course
registration is available.

OSHER-Lifelong Learning Institute

Online

The Poisonwood Bible by Barbara Kingsolver
OSHER-Lifelong Learning Institute

Online

The Razor's Edge, a Novel by Somerset Maugham
OSHER-Lifelong Learning Institute
Online

The Role of Jazz in Black History, Jazz Giants, and Rising
Stars

OSHER-Lifelong Learning Institute

Online

The Six Wives of Henry VIII

OSHER:-Lifelong Learning Institute

Online

This Is Only a Test
OSHER-Lifelong Learning Institute
Osher House

This Is Only a Test
OSHER-Lifelong Learning Institute
N/A

This Is Only a Test
OSHER:-Lifelong Learning Institute
Online

Tony Award-Winning Musicals
OSHER-Lifelong Learning Institute
Online

Winter 2024

Winter 2024

Spring 2024

Winter 2024

TEST

TEST

TEST

Winter 2024

2/06/2024 2:30 PM

1/10/2024  10:30
2/07/2024 AM
12:00
PM

1/11/2024  10:30

2/08/2024 AM
11:30
AM

4/11/2024 1:00 PM
5/09/2024 2:30 PM

1/08/2024  10:30
2/05/2024 AM
12:00
PM

12/20/2021 1:30 PM
12/21/2021 3:00 PM

1/19/2022  10:30
8/06/2022 AM
12:00
PM

1/19/2023 10:30
12/23/2025 AM

12:00
PM

1/11/2024  10:30
2/08/2024 AM

12:00
PM

Th

Th

Sa

Sa

Sa

Th

Available
$ 60 Registration Not

Available

$ 60 Registration Not
Available

$ 60 Registration Not
Available

$ 48 Registration Not
Available

$ 0.05 Registration Ended

$ 50 Registration Ended

$ 0.38 Registration
Available

$ 60 Registration Not
Available



13  Click the down arrow next to your name at the bottom of the page.

50.01 Total Fees

Please select the name of the person who will be attending this course: | Michaels, Kristen v

Need to register for someone else? Click here

14  You will see the names of the people associated with your account.

Other names associated
with my acount

Please select the name of the person who will be attending this course: | Michaels, Kristen ¥
| Michaels, Kristen

Need to register for some :
Jones, Diane
Michaels, Patricia

Select the name of the person you want to register for and it will appear in that
box.

Now Click “Add to Cart".

$0.01 Total Fe
SRS new name appears
Please select the name of the person who will be attending this course: | Jones, Diane v
Need to register for someone else? Click here

Add to Cari




16 Choose "Checkout".

—
:ome to the Division of Continuing Studies Cancel Order Cart(2) My Account ~
e YOUR CART Account: Riley Sl
I
Last Viewed: ‘s Wonderful, ‘s Marvelous, 's This Is Only a Test OLLI-RU Membership

iinuing Education at

jers Course ID Title / Schedule Qty| Item Total P
Calanid SectionlD Iltems Fee Fees Am|
‘se Lalendaar

membership- OLLI-RU Membership

se Search 2024 1/17/2024 - 1/13/2025
Days:
luct Search remove  pomoCode:| |
ram Search Tuition 1 $50 $ 50
Sub-Total: $ 50 $
act Us
test1- This Is Only a Test
123 1/19/2023 - 12/23/2025 10:30 AM - 12:00 PM
Days: Sa
Tuition 1 $0.38 $0.38
Sub-Total: $0.38
TOT iL: $50.38 $
Recalculation is required to save Quantity, Pay Amount, OnAccount, or Promo Code ch efore Checkout.
Quantity and Discount changes may reset all Pay and OnAccount Amounts to It values.

17  Check "General Refund Policy" and click the "Place Order" button.

—
some to the Division of Continuing Studies Cancel Order Cart(2) My Account ~
" CHECK OUT - REVIEW Account: Riley S
inuing Education at Registration > Payment > Review > Complete
lers
Please verify the order information below, then click on the "Place Order" button
-se Calendar to complete your order.
se Search
Course ID Title / Schedule Qty Total P
ram Search membership- OLLI-RU Membership
2024 1/17/2024 - 1/13/2025
:act Us Days:
remove Refund Policy
Tuition 1 $50 $50
Sub-Total: $50 $
test1- This Is Only a Test
123 1/19/2023 - 12/23/2025 10:30 AM - 12:00 PM
Days: Sa
remove Refund Policy
Tuition 1 $0.38 $0.38
Sub-Total: $0.38

10



18 Click "Place Order"

membership- OLLI-RU Membership
2024 1/17/2024 - 1/13/2025
Days:
remove Refund Policy
Tuition 1 $50 $ 50
Sub-Total: $50 $50.00
test1- This Is Only a Test
123 1/19/2023 - 12/23/2025 10:30 AM - 12:00 PM
Days: Sa
remove Refund Policy
Tuition 1 $0.38 $0.38
Sub-Total: $0.38 $0.38
TOTAL: $50.38 $50.38

| have read and accepted the following terms and conditions
General Refund Policy

Place Order « Cancel Order

Your order is bound by the current Refund Policy unless a course specific refund policy is listed.
After clicking the "Place Order" button, do not click the "Place Order" button again and do not click
the "Refresh"” button in your internet browser, or you may be charged more than once.
Please be patient until the "Order Complete" page displays.

19  Your total amount will be shown. Click "Next - Payment Method".

$ | 50.00

Total amount to pay: $5000

Next - Payment Method

11



20 Click "enter credit / debit information".

Make Payment o Payment Information

Select A Payment Method

Credit / Debit

Card transactions for Rutgers University are processed Inet Campus Commerce, USA,

enter credit / debit information

eCheck

enter eCheck information

21  Enter the following form for your payment method.

o Payme

Make Payment OPaymemlnfon'na[inn

Enter Credit / Debit Payment Information
Required fields are marked with an *

Card Number * VIsA .,“_ ﬂ

Account Holder Name *

I Expiration Date *

MMYY |

CVV2 Code "

Billing Address

Country *

Select One... v |

Address *
—> |

ik Chaba/DrmiinanDanian *

o Payment Method

12



22  Click "Submit Payment".

Information Recap

Information

Iress *

1er Email

nount

OSHER-Lifelong Leaming Institute $50.00

Total amount to pay: $5000

» | Submit Payment for $50.00 |






